


















First Sergeant identifies members who are required to complete the AF Form 357 from AFI 36-2908 and by reviewing PC-III updates and Newcomers Briefings





First Sergeant


- Sets up appointment to help members develop a Family Care Plan from AFI 36-2908 para 1.3








Member


- Completes and has designees sign AF Form 357


- Has legal office provide him/her POAs for each designee


- Wills are strongly encouraged





Member


- Provides First Sergeant with completed AF Form 357 and copy of POAs








First Sergeant


- Coordinates with other unit First Sergeants for military married to military couples (if required)





First Sergeant


- Brief all military members annually on their Family Care responsibilities





First Sergeant


- Review all AF Form 357s on file quarterly


 - Sign listing and file in the squadron continuity book





First Sergeant


- Counsel members annually who require AF Form 357s to determine the workability of their Family Care Plan


- This counseling is done individually





First Sergeant


- Develops unit Family Care Plan folders – Counsels members on their responsibilities using AFI 36-2908 and the FCP Checklist 


- Have member sign the checklist indicating the date he/she was counseled 


- Accepts Family Care Plans





Process complete








